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Envelope Face Format - Allocation of Zones

—_1 Service Zone Postage
Return ,.SE.,Edr“Et.'E Indicators eg. Zone
Address wartising,
may be Return Address, etc. Stamps, ste.
rinted
Ere ar
on fla
on bac Address Zone
enwvel ope

Indexing fone For Barcode prirting

Thi= area should be kept clear
for Australia Post.

" +FA.GA

Typical Machine Addressed Envelope

Use = fixed-space font such as

Alvays include 3 Courier 12 point and ensure the

return address . characters do not touch aor owverlap.
| I
I
e rosmace
HERTH SYOHEY 208 AUSTRALIA
—1— Silkhouss Travel —
Justify g’bhn: Mr A Brown) Postoode
|aft Box 37 squUares
- SPRIMGVALE VIC 3171 are nat
margin !
required
Attention or other details The last line should be prirted in
should not appear inar capitals without punctoation &
belowthe last two lines underlining.

of the address.
Alvays include the correct
postocode inthe last line.
Lezwe one or two spaces
betweean the place name,
the Territory or State
abbreviation and the
postocode.



Typical Hand Addressed Envelope

Mr= Tan
il ] E\maiw’n,;f s

WEST BEAC S

“.

LR 53

The bottom line should be in
CAPITALS and include only
the placename or post office
of deliwvery and the State or
Territory, in abbrewviated form.

wirite the destination
Pnstcnde clearly inthe
our squares postcode
sguares.

Do not use the squares
when addressing letters
for owverseas - ewven if
the owerseas postal
code can fit in the
SquUares.
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